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The purpose of this document is to provide you with a place to capture new ideas, insights, strategies or tips you’d like to 

try.  It can also be a worksheet when you are ready to design your next presentation. 

Start with Yourself: 

1. How do you feel about giving a presentation? 

 

2. In your experience, how would you describe what has happened when a good presentation goes wrong?  

What makes it “run off the rails” for you? 

 

3. The common theme is connection.  With your presentation in mind, ask yourself: what kind of connection(s) 

do I want to foster? 

 

Principles of Practice: Prime Your Presentation 

1.   Backward design: What do I hope to be different with my audience after this presentation?  If they forget 

everything else, what do I hope they remember about my topic and my presentation 5 minutes from now, 5 

months from now, 5 years from now?  How will I reinforce the main idea throughout my presentation? 

 

 List your desired top 3 ideas, attitudes or takeaways for your audience. 

This is the “need to know”:   This is the “nice to know”: 

 

 

 

2. Get insight: What do you know about your audience and their relationship to your topic? What do they know, 

believe, or feel about it?  What assumptions are they bringing with them? What can you do to find out 

more about them before you begin your presentation? 

 

3. Boost your comfort level:  How would you describe your comfort level with this topic? 

What do you know and how do you know it? What should your audience expect from you? 

 

Principles of Practice: During Your Presentation 

 Pay attention (and respond to) verbal and nonverbal cues from your audience 

 Slow down (or even stop) if you need to make a correction or see there’s a problem 

 Use visuals AND text/words in your presentation 



 Use metaphors and props to give concrete examples 

 Try humor if there’s a mistake or problem you didn’t anticipate 

 
Principles of Practice: Review and Reflect 

 Summarize the journey with your audience & hit the highlights of the presentation 

 Give them a chance to reflect and identify what they have learned, what they will do next (e.g. reflecting on paper, 

with the person next to them, as a group) 

 Provide resources, follow up steps, and/or leave time for Q&A  

Key Concepts: 

 Practice over time equals mastery 

 Identify your central purpose and let your decisions flow from there 

 Ask someone for feedback 

 Expect to keep learning and growing as a presenter 

 

What are the main ideas and insights you are taking away from this session? 

 

 

 

Resources 

Web-based 

 “How to Give a Great Presentation: Timeless Advice from a Legendary Adman, 1981” 

Brainpickings.org 

www.brainpickings.org/index.php/2012/12/20/writing-that-works-roman/ 

 “How To Give a Great Presentation: Just Do It!” 

PsychologyToday.com 

www.psychologytoday.com/blog/thinking-about-kids/201105/how-give-great-presentation-just-do-it 

 “How to Deliver Effective Presentations” 

Wikihow.com 

www.wikihow.com/Deliver-Effective-Presentations 

Books 

 “How to Wow: proven strategies for presenting your ideas, persuading your audience, and perfecting your image” 

by Frances Cole Jones (Ballantine Books), 2008.  LFPL call number: 658.45 JON 2008 

 “The Everything public speaking book: deliver a winning presentation every time!” by Scott S. Smith (Avon), 

2008. LFPL call number: 808.51 SMI 2008 

http://www.brainpickings.org/index.php/2012/12/20/writing-that-works-roman/
http://www.psychologytoday.com/blog/thinking-about-kids/201105/how-give-great-presentation-just-do-it
http://www.wikihow.com/Deliver-Effective-Presentations

